Writing Guide
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information — news,

wrile soon

Thanks for
present

Exam fime — very
busy ~ worried
about maths

Pete wants Sue’s
phore number!

Informal letters are usually written to family and friends for the purpose
of keeping in touch, thanking, inviting, congratulating and expressing
Sympathy. The language we use js very similar to everyday, spoken
language. Look at the topic. Then study the plan and read the model.

thanking him or her for the birthday present
im/her your Iatest news, ’

{ MODEL |
25, Harlech Vay,
Wrexham,
Clwyd
Wales
8th April, 2002
Dear Sue,

How are things? Thanks ever so much for the birthday card and
beautiful present you sent me. I had a fantastic birthday party —
it was just a shame you couldn’t comel

As you know, it’s €xam time and that's why I haven’t written to
you sooner. I've just had my history exam, and 1 hope I've done
well in it. There’s so much to remember for history tests! Next
week, I've got the exam T've been dreading the most — maths!
Unfortunately I'm not 2 mathematical genius like you, but I've
worked hard this year and | hope I'll get a decent mark.

I've talked a ot about you with my friends, and there is oge
friend in particular who would very much like to get to know
you. His name is Pete and he js really nice. I think you’ll both get
along like 2 house on fire, 30, can I give him your telephone
number?

That'’s all for now. Please write soon.
Love,
Teresa

PS. Don't forget to tell me if I can give Pete your telephone
number. He's already bugging me about irt

Useful Language

Openings

It was great to hear
from you!

I've got so much
to tell you.

Sorry-l haven’t written
for so long.

Thank you so Closings Looking forward to
much for ... That's all for now, seeing you.
I'was happy to I must sign off now, Take care.
hear that ...

Give my regards to Be well.
| was sorry to hear X

on.

about ... (1) Can’t wait to hear Rliste w.rr_lte b
Congratulations on ... from you Regards

Best wishes
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